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21 JUL 1954 
MEMORANDUM FOR: Acting Chief, kamloyee Services Division 


SUBJECT : Security of tecords and Operntions 


1. During the oonference whieh the Ghief, Inguraace and Claims 
Branoh and bis Deputy hed with representatives of the po/P area and 
Mrs} Deputy Chief, Planning and Analysis Steff (PAS), no 
areas were noted by Branch representatives or the representatives 
from DD/P wherein it wan felt tat security groblens existed. In 
fact, 1% appeared that the DD/? representatives were completely sat- 
istie@ with the samer in which eur operations are eonducted. 


2. Several comments, apparently made by the representatives of 
op/P to PAS, have been brought te our attention. One of these conm- 
mente took the form of a question vherein it vas asked whether it 
would bs fensible for us t® naintain a separate file for Contract 
agent insurance records. “he question was apparently raised on the 
assumption thet a separate file of these exses would be more secure 
then maintaining then with our other insurance filas. Although thesd 
records gould be kept separately, if it wes Geened necessary, it is 
my opinion that the eateblishment of a separate file for these uses 
would attract more attention to then than the eurrent filing systes. 
In addition, separation of certain categories of personnel fron the 
bulk of the insurance files vill naturally result in at least some 
slow down in edainistrative operations; for every tine material is 
broken owt inte a separate location, it beoomes necessary te make an 
additional search of that seperate file in any cheek of insurance 
records, It is xy opinion, therefore, that the present systen of 
maintaining these Contract Agent files with the bulk of the insurance 
records is actually more secure than 6 physical separation. 


3. alse understand that a coment was made with regard. to the 
advisaion of persons other than Branch employees to the Ingurenee 
aves which has been partitioned of f. As you well know, this nas leer. 
a continuing problem with us and ettemsts have been made to ike this 
area inaccessible to all persons other then Braneh expleyees,. ‘lowever, 
our space limitations often requires that we allow employees inte thin 
area in order te resolve certein «vestions pertaining to their insur 
anoe. I am confident, however, thet with the agquisition of Room lata 
and the nove into those querters, this aroblem will nc longer exist. 
Sach inquiries end probless cen either be handled in Room 126A cr the 
present etanding room area may be partitioned off to provide an inte: 
view roon for the purpese of interviewing employees and answering 
questions that they may hava conesrning their insurance. 


he In addition, it is understood thet some comment was nace eon 


cerning a statenemt mde by the Deputy Branch Chief when queried by 
on/P persormel og to probles areas that we were enacuntering with DD/P. 
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